JOB OPPORTUNITY
PUBLIC WORKS DIRECTOR/
WATER & WASTEWATER SUPERINTENDENT
CITY OF ATKINS, IOWA

As the result of an anticipated retirement, effective late March of 2026, the City of ATKINS, IOWA, is now accepting resumes for a full-time Public Works Director/Water/Wastewater Superintendent. This position will provide supervisory oversite for the daily operations of the Public Works Department, as well as overseeing all aspects of the City’s Water and Wastewater facilities. 

LICENSE AND OTHER REQUIREMENTS: Preferred Class B CDL with airbrake endorsement Iowa driver’s license; Grade II Water /Distribution certificate; Grade III Wastewater Treatment certificate or ability to obtain in timely manner upon employment. Excellent communication, leadership and public relations skills. For emergencies and snow removal, the required maximum response time to work is 30 minutes. Continued education and training in public works, safety and license requirements. Competent in the operation of computers and computer equipment.

Thorough knowledge of principles and practices of supervision and operations related to water, sewer, streets, storm water, snow removal, building maintenance, and parks. Additional knowledge of standard budgetary, supervisory, and management of public works planning concepts and practices.

Must pass a pre-employment physical and a pre-employment drug screen. Wage range from $42.00 to $45.00 per hour DOQ. Anticipated start date preferably not later than March 1, 2026.

Benefits available include medical insurance, paid vacation, sick leave, holidays, bereavement leave, and IPERS retirement benefit.  A full job description may be picked up at City Hall, 480 3rd Avenue, Suite #2, Atkins, Iowa, or downloaded from our website at: www.cityofatkins.org 

Submit your cover letter, resume and 4 professional references to: Scott Flory, City Administrator sflory@cityofatkins.org  Materials are requested by January 21, 2026, but will be accepted until the position is filled. The City of Atkins is an Equal Opportunity Employer.






JOB DESCRIPTION

IDENTIFICATION: 

Position Title: 			PUBLIC WORKS DIRECTOR 
(Water & Wastewater Superintendent)
Department: 			PUBLIC WORKS
Immediate Supervisor: 	CITY ADMINISTRATOR
Classification: 		FULL-TIME
Starting Salary: 		$42.00 to 45.00 DOQ
FLSA: 				NON-EXEMPT 

JOB SUMMARY:

Under the general direction and supervision of the City Administrator, the Public Works Director must demonstrate professional leadership capabilities and is responsible to plan, manage and coordinate the activities, operations and personnel of the Public Works Department including water treatment and distribution, wastewater treatment and collection, storm and surface drainage, streets and sidewalks, City– owned facilities, parks and fleet maintenance functions; to oversee and organize necessary action for emergencies related to Public Works; to coordinate assigned activities with other cities and outside agencies; and to provide highly responsible and complex administrative support to the City Administrator.

ESSENTIAL JOB DUTIES AND RESONSIBILITIES: 
Essential responsibilities and duties may include, but are not limited to, the following: 

1. Oversee all Public Works Department activities and operations; supervises public works department employees, determines manpower, weekend and holiday checks, equipment and material needs and directs activities of personnel in carrying out the department functions; determines work priorities, delegates assignment and develops guidelines; and assures adequate resources and equipment. 

2. Participate in all personnel matters within the Public Works Department including select, train, and evaluate personnel work performance, provide guidance and promote professional development planning, and coordinates training and education programs for the Department. hiring, discipline and termination for department personnel subject to approval of the City Administrator. Follow Employee Handbook policies and procedures and promote harmony within the department and city organization.

3. Assist in annual budget preparation; monitors expenditures for all divisions in the Public Works Department; determines equipment, personnel and material needs; oversees purchasing and bidding processes for the Public Works Department. Develop and maintain capital equipment replacement plan.

4. Oversee routine and skilled maintenance and labor for all aspects of Public Works operations, including water, sewer, streets, parks and other public facilities, including the operation of construction and maintenance equipment and snow and ice removal, provides quality assurance review of work in progress; supervises outside entities when necessary.

5. Manage the development and implementation of Public Works Department projects, objectives, policies, and priorities including special projects, construction, and maintenance. Monitors effectiveness and efficiency of the department and its staff.

6. Respond timely to emergency situations impacting public works activities, operations, city facilities, and general city safety.

7. Review site plans, construction plans and requests for services; reviews and make recommendations on construction and development projects; ensures compliance with all standards and regulations for all Public Works functions; works with City Engineer on City projects and is present on construction sites as needed by contractors and City Engineer.

8. Make recommendations to the City Administrator on public works issues; participate in planning for and coordinate Capital Projects and other long- and short-term planning processes; attend council meetings as required and provides recommendations and input on public works matters; represents the City in meetings with the public and other public entities, outside agencies and organizations.

9. Provide assistance to the City Administrator; prepare and present reports and other necessary correspondence. Timely file all required city, county, state and federal reports as required. Maintain department maps and records.

10. Respond to complaints, comments and inquiries; investigate and resolve difficult and sensitive citizen inquiries and complaints, in a timely manner; respond to contractors, developers, public and staff on inquiries and requests for information and support. Demonstrate cohesive work practices with other departments.

11. Manage right-of-way and easements and other processes with the public and outside agencies.

12. Responsible for department safety programs and scheduled training; ensure compliance with all safety guidelines.

13. Report on a regular basis to the City Administrator on completed, ongoing and scheduled operations of the Public Works Department; immediately report any emergency situations. Perform additional related duties and responsibilities as requested by the City Administrator.
PHYSICAL AND ENVIRONMENTAL CONDITIONS: 

Job requires the ability to work in all types of inclement weather and environments; the ability to operate various types of equipment in all types of weather to perform work related activities. Physical activities include standing, walking, sitting, lifting, pushing/pulling, reaching, or carrying objects weighing up to 80-pounds, climbing, stooping, kneeling, crouching, crawling, twisting, and bending are sometimes required; repetitive movements of the hands are sometimes required; audio, visual, and verbal functions are essential functions to performing this position.

WORK HOURS: 

Hours may vary, but generally 7:30 a.m. to 4:00 p.m. Monday through Friday. Provides twenty-four-hour standby and responds to alarms and emergencies, as necessary.

MINIMUM EDUCATION AND EXPERIENCE: 

Sufficient professional leadership experience and education to supervise the activities of the operation, maintenance and repair activities of the City’s public works, and water and wastewater systems facilities. A typical way of obtaining the required qualifications is to possess the equivalent of a bachelor’s degree in a closely related field of public works from an accredited college or university and five years’ experience in public works operations, or an equivalent combination of education and experience.

LICENSE AND OTHER REQUIREMENTS: 

Preferred Class B CDL with airbrake endorsement Iowa driver’s license; Grade II Water /Distribution certificate; Grade II Wastewater Treatment certificate or ability to obtain in timely manner upon employment. 

Excellent communication, leadership and public relations skills. 

For emergencies and snow removal, the required maximum response time to work is 30 minutes. 

Continued education and training in public works, safety and license requirements. 

Competent in the operation of computers and computer equipment.

KNOWLEDGE, SKILLS AND ABILITIES: 

Thorough knowledge of principles and practices of Public Works administration, supervision, and operations related to water, sewer, streets, snow removal, building maintenance and parks. Additional knowledge of standard budgetary, supervisory, and management of public works planning concepts and practices. 

Ability to plan and coordinate work programs on a City-wide basis; ability to operate maintenance and construction equipment; ability to read and interpret engineering plans and specifications; assign work and monitor the progress of construction, operation and maintenance activities or projects; ability to motivate, supervise and evaluate subordinates; ability to communicate effectively both orally and in writing; ability to establish and maintain effective working relationships with employees, other departments and the public; ability to understand and adopt new techniques in all aspects of Public Works. 

The above statements are intended to describe the general nature and level of work being performed by the individual assigned to this job. They are not intended to be an all-inclusive list of responsibilities, duties, and skills required on any personnel classified in this position.

